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Instructions on how to fill out the request form

|1. Whose certificate(s) are needed?

B Write in the address, name, date of birth of the person whose certificate is needed.

B If there is a room number in the address, please make sure that the complete address, including the correct room number,
is provided.

B If a previous name or common name is registered in the name section, the previous name or common name may be
provided.

2. Which certificate(s) are needed?)

B Write in the number of copies needed in the space for each certificate being requested.

B Multiple types of certificates can be requested with one request form.

B When you request a Certificate of Invalidated Residence Record, you cannot request a Certificate of Residence of
another household that is in the same address or a Certificate of Residence of a person who belonged to the same
household before the invalidation of the residence record due to a move-out, using the same request form.

‘3. Do the “Relationship/Name of the head of the household,” “Registered domicile/Name of the head of the family,”

land other information need to be printed on the Certificate of Residence? |

M If there are items that need to be printed on the requested certificate, please check the applicable boxes.
M If any other items other than those listed on the request need to be printed on the certificate, please check the box for
Other and write in the items in | ].

‘4. Who will use the certificate(s)? (Who is the requester?)|

M Please indicate if the person who will need to the certificate for a procedure or similar purpose is the person stated in “1.
Whose certificate(s) are needed?” himself/herself, a member of the household the person stated in 1. belongs to, or other
by checking the box for the applicable one, and write in necessary information for all applicable items.

@ Person himself/herself:

All the items may be omitted

€ Member of the same household:
Name, Date of birth

@ Other:

Address, Name, Date of birth

B If there is a room number in the address, please make sure that the complete address, including the correct room number,
is provided.

B For the name of the person who will use the certificate, do not write in a previous name or common name. Even if the
person who will use the certificate is the person on the certificate himself/herself and their previous name or common
name is provided in the Name box in the “Whose certificate(s) are needed?” section, please write in the current name or
the name printed on their residence card.

‘5. Who is filing the request at the counter today (who is in charge of the request)?‘

B Please indicate if the person who is actually filing the request at the counter is the person stated in “1. Whose
certificate(s) are needed?” himself/herself, a member of the household the person stated in 1. belongs to, or other by
checking the box for the applicable one, and write in necessary information for all applicable items.

@ Person himself/herself:

All the items may be omitted

€ Member of the same household:
Name, Date of birth

@ Other:

Address, Name, Date of birth

B If there is a room number in the address, please make sure that the complete address, including the correct room number,
is provided.

B For the name of the person who will use the certificate, do not write in a previous name or common name. Even if the
person who will use the certificate is the person on the certificate himself/herself and their previous name or common
name is provided in the Name box in the “Whose certificate(s) are needed?” section, please write in the current name or
the name printed on their residence card.




